LIOKYMEHT MOAMNCAH
BNEKTPOHHOM NOANUCHIO

INPABHJIA
ofMeHA JeT0BBIMH MOJAPKAMH H 3HAKAMH [1&JI0BOT0 NOCTENPHHMCTEA
B MyHHOHDAaAbHOM 610KETHOM YUPEARICHHH JONOJIHHTEILHOrO 00paloBaAHNA
ropoackoro okpyra Camapa «/lerckan My3siKanbHan moaa Ne 12»

1. ODmBe NoJI0KeHHA

1.1. Hacrosume [Ipasuna pxmouaioT B ceba oba3arensHubie 114 cobmoaeHHA BCeMH pabOTHHKAMH
MynuanansHore OHOMKETHOTO YUpEAICHHA AOMOMHHTENBHOrO o0pa3oBaHHA TOPOJCKON0 OKpyTa
Camapa «/leTckas My3sIKaTbHAA mKoma Ne 12» (manee - OpraHM3anmMa) OCHOBHBIE NPHHIMIIE H [TpaBHIIa
cnyxebHOrO moBeleHHd NpH oOMeHe NENOBBIMH MOJAPKAMH H 3HAKAMH JENIOBOr0 IOCTENPHHMCTBA B
HenaX HaJJiekallero HCINOMHEeHHA HMH CBOHX TpPYIOBBIX o0f43aHHOCTEH, YKPENNEHHA ABTODHTETA
Opranu3aiiy, J0BEpHA H YBAKHTEIEHONO OTHOIIEHHS K Hei.

1.2. Tlog TepMHHAMH «I&NOBOH NOJAPOK», «3HAK JENOBOr0 TOCTENPHHMCTBA» [OHHMAIOTCH
NOJAapPKH, MOTy4YeHHEIE B CBAZH:

- ¢ JOIDKHOCTHBIM TONOKEHHEM HIH B CBA3H C HMCIONHEHHeM Chy#eOHBX (J0KHOCTHEIX)
obDA3aHHOCTEH;

- POTOKOJBHEIMH MEPOIPHATHAMH, CIYKEOHBIMH KOMaHIMPOBKAMH H JPYTHMH O(QHIHATEHEIMH
MEPOIIPHATHAMH.

1.3. IlpaBuna pazpafoTaHBl B COOTBETCTBHH C MONOMeHHAMH KoHCTHTYIHH PoccHiickol
Qenepanun, Penepanchoro zaxoHa oT 25.12.2008 Ne 273-@3»0 ppoTHBOAeHCTBHH KOPPYNIHH», &
TaKkke HHBIX (elepanbHEIX 28KOHOB, HOPMAaTHBHEIX npaBoBeix akToB [lpesugenta Poccuiickoi
Qenepaunn, Ilpasutenscrea Poccuilickoit DefepanHH, IpyrHX HOPMaTHBHBIX I[IPaBOBBIX 8KTOB
Poccuiickoii  ®epepanms, BHYTPEHHHX JOKyMeHTOR Oprammzammm, ¢ yderoM MeTtoguueckux
peKOMEHZauMii mo pa3paboTKe H NPHHATHIO OpPraHd3alMiaMH  Mep M0 NpeAyNpekIcHHIO H
NPOTHROACHCTBHIO KOPPYNIHH, YTBEPAACHHBIX MHHHCTEPCTBOM TpyAa H COLUHANLHOH 3aIIHTHI
Poccuiickoit ®enepanun 19.12.2018.

1.4, Opra@uzanms DOOJEPKHBAET KODPNOPATHBHYH)  KYJIBTYPY, B KOTOpoH JenoBoe
TOCTEIIPHHMCTBO H TNpPEICTABMTENLCKHE MEPONPHATHA PACCMATPHBAIOTCA TONBKO K4K MHCTPYMEHT IUIA
YCTAHOBJIEHHA M NOIJEpKaHHA JENOBRIX OTHOINEHHH M KaK MpoABIEHHE OOMIETPHHATON BEAUTHBOCTH B
Xojie AeaTenbHOCTH OpraHu3aniy.

1.5. B xope HCMONHEHHA CBOHX TPYAOBHIX obs3aHHocTell paboTHHKam OpraHM3alHH HaJUIEKHT
PYKOBOACTBOBATHCA NPHHIMIAMHA W TpeOOBAHWAMH, YCTaHOBICHHEIMH HacTosmuMHe IIpapunamy.

1.6. Osnakomnenune paGotHukoep OpraHu3annd ¢ HacTosmHMH [IpaBHnaMH NpoH3BOAKTCA NPH
npHeMe Ha paboTy, moa MOANHCE.

1.7. OpraHszais oCYMIECTRIAET PerylapHEH MOHHTOPHHT Xoga H 3h¢eKTHBHOCTH PealH3allHH
aHTHKOPPYNIHOHHOH NONHTHKH, B 4YacTHOCTH Hacroaumero [lonoxkenus. EcmH mo pe3ynbTaram
MOHHTOPHHTa BO3HHKAIOT COMHeHHS B 5(QEeKTHBHOCTH PpEATH3YEMBIX AHTHKOPPYTIIIHOHHBIX
MeponpuaTHit, B Hacrosmue [Ipapmna BHOCATCA M3MEHEHHA H JonomHeHHd. [lepecMOTp HaCTOSIHX
ITpaBun MpOBOAMTCA TAKKE B Clyuae BHeceHHs maMeneHuit B Tpynosoit konexc Poccuiickol ®enepaiuy
H 3aKOHOMATENILCTBO O NPOTHBOAEHCTBHM KOPPYIILMH, H3MEHEHHS OpPraHH3allHOHHO-NPABOBOH (opMEI
OpraHu3anyy | 1.0,



2. Tpeboranus K J€JI0BBIM NOJAPKAM H 3HAKAM J€JI0BOr0 rocTeNpHHMCTBA

2.1. JlenoBele mOJapKM M 3HAKH JIEJIOBOrO TOCTENPHHMCTBA HBIAIOTCA OOMIENPHHATHIM
NPOABIEHHEM BEKIHBOCTH IIPH OCYILECTRIEHHH AeATeNbHOCTH OpranuzanuH.

2.2. JlenoBble NOAAPKH, MOJJIEKAIIHE NAPEHHIO, H 3HAKH JEIOBOr0 rOCTENPHHMCTBA JOIAKHBI
OEITE BpY9eHEl H OKa3aHbl TONBKO 0T HMeHH OpraHH3anHH.

2.3. lenoBele noapkH, MoAiekanHe JapeHHIO, H 3HAKH JEI0BOr0 FOCTENPHHMCTBA HE JI0JDKHEL

- OBITH JOpOrOCTOAIIEMHE (CTOMMOCTHIO Oonee Tpex Thicad pyOeil, 3a HCKIIOYEHHEM JapeHHA B
CBA3H C MIPOTOKONEHEIMH W HHEIMH O(QHI[HATBHEIME MEPOIPHATHAMH ) HITH MPEIMETAMH POCKOLIIH;

- CO3JaBaTh JUIA [ONyYaTens nojapka oOA3aTeNnbCTBAa, CBA3AaHHLIE ¢ €ro  JOKHOCTHEIM
MOJIOKEHHEM HITH HCIIOTHEHHEM HM JOJDKHOCTHBRIX 00A3aHHOCTEIH;

- MpeicTaBnaTe cobol CKpeITOe BO3HArpakJEeHHE 3a YCNyry, JeiicTeHe HiH OesleiicTBHE,
TIOMYCTHTENECTBO HITH MOKPOBHTENBCTBO, IPEAOCTARNECHHE [IPAB HIIH IPHHATHE ONpeIeIeHHBIX pelIeHHH
THOO MOMBITKY OKA3aTh BIHAHHE HA MOIYYaTeNd ¢ HHOH He3aKOHHOMH HIH HeITHYHOI 1eIBIO;

- CO3IaBaTh PENYTAHOHHEIH pHCK JutA OpraHu3alliy, TO €CTh CTABHTE MOJ COMHEHHE HMH/IK HITH
AeNoBYIO penyTanuio OpraHH3aliH HiH ero paboTHHKOB;

- OBITE B (hopMe HaNH4HBIX, Oe3HANTHYHBIX JEHEKHBIX CPEICTB, IEHHBIX OYMar, JIparoleHHEIX METAILIOB,

2.4, Jlenoesie nofapkH, MOJIEKAITHE JAPEHHIO, H 3HAKH JE/I0OBOI0 OCTENPHHMCTBA MOIYT OBITE
OpAMO CBA3aHE! C YCTAHOBIEGHHBIMH IENAMH AedTeNbHOCTH OpraHM3alHH ¢ NamMATHBIMH JaTaMH,
100HIeAMH, 00IIEHAIMOHATBHEIME, TPO(eCCHOHATBHEIMH TIPa3JHHKAMH.

3. Ilpasa u ohaszanHocTH paboTHHKOB IpH 00MeHe
NeJI0BBIMH IMOJAPKAMH H 3HAKAMH JeJ0BOr0 NoCTeNPHHMCTRA

3.1. PaboTHHMKH BnpaBe AapHTh TPETHHM JMIAM H MONYYaTh OT HHUX JEIOEBIE MOJAPKH,
OpPraHH3OBEIBATE H YYacTBOBATh B IPEACTABHTE/IBCKHX MEPONPHATHAX, €CITH 3TO 3aKOHHO, THYHO H
AeNaeTCa HCKIIOYHTETBHO B JIGMOBBIX LE/IAX, ONpeacIcHHbIX HacToAIAM [lonokenneM.

3.2. TIpn nony4eHHH IENOBOTO MOAAPKA HIH 3HAKOB AENOBOTO TOCTENPHHMCTBA pPabOTHHKH
00A3aHEI IPHHAMATE MEPHI 110 HEJOMYIIEHHIO BO3MOKHOCTH BOSHHKHOBEHHA KOH()IHKTA HHTEPECOB.

3.3. PaboTHHKH He BIpaBe HCIONB3IOBATE CHykeOHOE MONOKEHHe B JIHYHBIX LENAX, BKIKOYaA
HCNONb30BaHKe HMYyInecTBa OpraHu3anuy, B TOM JHCIIE:

- Ul OOMYy4YEHHA MOJAPKOB, BOIHAIPAXKJEHHS M MHBIX BbINOJ A4 cebf IWYHO H OPYTHX JIHI B
oOMeH Ha okasaHHe Oprannzaudeif Kakux-nuGo yCoyr, OCYMIECTBIEHHS IHOO HEOCYINECTRICHHA
OIpefeneHHEX AeHCTRHI, nepenayu HHOOPMALHH, COCTABIAIOIMIEH KOMMEDPYECKYIO TaliHY;

- TMONYYeHHd MOJAPKOB, BOZHATPAMIEHWA H HMHEIX BRITOX And ceDf JIHYHO M JPYrHX JHIl B
nporecce BeleHHs aen OpraHd3anuy, Kak 10, TAK H IOcle MpOoBeJeHHd MePeroBOPOB O 3aKTHOYeHHH
rpaiKJaHCKO-TIPABOBBIX JOTOBOPOB H HHBIX CHETIOK.

3.4. PaboTHHKH [O/KHEI OTKA3BIBATBCA OT MPENIOMNKEHHH, MOMYYEHHs IOJAPKOR, OIJIATHI HX
pacxoJoR H ToMY noaofHoro, korga nofoOHEE NeHCTBHA MOTYT MOBIHATE HIIM CO3JaTh BIEYaTIIeHHE O
BITHAHHM HA HCXOJ CIOEIKH WM Ha NpHHUMaeMele Opranusaiyeil peiesns.

3.5. OpraHu3aiisa MOXKET NPHHATE pelneHHe 00 y4acTHH B G1aroTBOPHTENBHEIX MEPONPHATHAX,
HANpPABIICHHEIX HA CO3/IAHHE M YNIpOYEHHE CBOEro uMu KA. [Ipu 3ToM mnaH u OI0IKET yJacTHd B JAHHBIX
MEPONPHATHAX YTBEPHKIAETCA PYKOBOOHTENEM OpranH3anuy.

3.6. B cnydae ocylIecTBACHHA CHOHCOPCKHX, GNANOTBOPHTENBHEIX MporpamMM OpraHusanms
IOAHA NMPE/IBAPHTEIBHO ¥I0CTOBEPHTRCA, YTO NMpEeIoCTaBIgeMas €0 IOMOIIE He OyeT HCNoNL30BaHa B
KOPPYNIHOHHEIX HENAX WIH HHEIM HE3aKOHHEIM ITYTEM.

3.7. PaboTHuKH 006A3aHBL:

- [IPH MOIYYEHHH ACNOBOTO TOAApPKa MIH 3HAKOB JIE/IOBOTO IOCTENPHHMCTEA IPHHATE MEPHI 110
HEJOMYIIEHHIO BO3MOKHOCTH BOSHHKHOBEHHA KOH(QUIHKTA HHTEDECOE;

- B CIIy4ae BO3HHKHOBEHMA KOH(DIMKTA HHTEPECOB HIH BO3MOMKHOCTH BOSHHKHOBEHHA KOH(DIMKTA
HHTEPECOB PH MOJYYEHHH JENOBOTO IMOJApKa MIH 3HAKOB JENOBOTO TOCTENPHHMCTBA B IHCEMEHHOH
(opme yBenoMuTE 06 3TOM paboTozaTtens;

- COODIIHTE B MHCEMEHHOH opMe 0 MoMyYeHHH JeI0BOro NOAapKa M COATh €ro (3a HCKJIYeHHeM
KAHOEMAPCKHX TPUHAIIEAKHOCTEHR, KOTOpEIE B paMKax OHIHATEHEIX MEPONPHATHH H KOMAHIHPOBOK



NPENOCTABNEHE! KadIOMYy YYaCTHHKY B LIEJINX MCMONHEHHS MM CBOMX JO/DKHOCTHEIX obszaHHOCTEil,
UBETOB H IICHHEIX N0JaPKOB, KOTOPBIE BPYy4YeHbl B KAYECTBE MOOLIPEeHHA (Harpamsl)).

3.8. Pabornukam OpraHi3aliiy 3anpeiacTca:

- B XOJi¢ NMPOBEJCHHUA NENOBEIX NEPErOBOPOB, NMPH 3aKJIOYEHHH JOTOBOPOB, 8 TAKXKE B HHBIX
chay4asx, Korja nomoOHEle JEHCTBHA MOTYT HOBIMATH MM CO3JATh BredaTNeHHe o6 HX BIHAHHH Ha
TIPHHHMAEMBIC pEIeHHA, NPHHHMATE OpEeqIoHEHHA OT OpI'ﬁHHE-HIIHﬁ HIIH TPETBHX JIHI[I O BPYYECHHH
AENOBBIX IOAAPKOE H 00 OKa3aHHH 3HAKOR JIENIOBOT0 NOCTENPHEMCTEA;

- TNpOCHTh, TpeOOBaTh, BEIHYX/aTh KOHTPAreHTOB HIM HHBIX JIMI JApHTE MM IHOO JMIaM, ¢
KOTOPEIMH OHM COCTOAT B OJIH3KOM POJICTBE HIIH CBOMHCTEE, JIeJIOBBIE MOJAPKH M (MNTH) OKa3kIBaTh B HX
MOIBE3Y 3HAKH AEI0BOT0 FOCTEIPHHMCTBA,

- TIPHHHMATH TOJApKH B (opMe HaNWYHBIX, Ge3HANHYHKLIX JEHEKHBIX CpPENICTB, IEHHBIX OyMar,
JparoneHHEIN METAIIOR.

4. OTBeTCTBEHHOCTE pafoTHHKOB
4.1. PaborHmks OpraHMsallHH HeCyT JHCUHMIUIHHADHYIO, aIMHHHCTDATHBHYID M  HHYIO,
NpegyCMOTPEHHYIO 3aKoHoaTenbcTBOM Poccmiickoli demepanim, oTBETCTBEHHOCThL 34 HEHMCIIOIHEHHE
HacTosmmx [Ipasu.
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