[OKYMEHT MOAMWUCAH
MNEKTPOHHOW MOAMMCHIO

Kopeke yruku
H ciay:xebHoro noseneHus paboTHHKOB
MyBanHna LHOro DHKETHOr0 YIpeRIeHHS JON0THHTENLHOr0 06pajosanns
ropoackoro okpyra Camapa «/lerckas My3pikanbuas mioja Ne 12»

1. O6mue nonoxenns

1.1. Kopmekc atHKH M cnyxeOHOro mopesenus paGoTHHKOB MyHHUHNATIEHOTO OHOIKETHOrO
YYpeHKIEHHA MOTOJIHHTENBHOTO 00pazoBaHHS ropoackoro okpyra Camapa «Jlerckad My3bIKanbHas
mrona Ne 12» (manee - Kopmekc) sBingerca 6a30BEIM JOKYMeHTOM MyHHIMnNamteHoro G0MKETHOrO
YUpeKIOeHHS JONOJHHTENbHOro ofpazoBanus ropojckoro okpyra Camapa «J/leTckad My3BIKAnbHAs
mkona Ne 12» (mamee - VYupewnende) W npencrasiser coboit  cBog oOUMX NPHHIMIIOB
npodecCHOHANbHOH CTykeGHOH 3THKH M OCHOBHBIX MpPAaBHI CIyKeOHOr0 MOBEJEeHHSA, KOTOPLIMH
HaJUIEAKHT PYKOBOJCTBOBATECA BeeM paboTHHKaM YupekIeHHA.

1.2. Kogexc pazpaloTan Ha 0CHOBE CIEAYIOIMX JOKYMEHTOR:
- ®enepanbHOro 3akoHa oT 25,12.2008 Ne 273-03 «O npoTHBOAEHCTBHE KOPPYIILIHHY;
- @enepanbHOro 3akona ot 12.01.1996 Ne 7-@3 «O HeKoMMEpPYECKHX OPraHH3ALMIX»;
- Tpynoeoro xopnekca Poccuiickoli @enepanun H HHBIX (eNEpabHEIX HOPMATHBHEIX NPABOBEIX AKTOB,
PEryIHPYIOIIKX OTHOLIEHHA B chepe MpOTHBOAEHCTBHA KOPPYIILIHHE;
- MeToau4eckHx pexoMeHJanui mo pa3paboTKe H NPHHATHIO OPrAHH3ALMAMHE MEP 10 NPEIYNPEKIEHHIO
H NpOTHBOJEHCTBHIO KOPPYIIHH, paipaboTaHHBIX MHHHCTEPCTBOM Tpyda M COLMANBHOH 3alIHTHI
Poccubickoii @enepanny.

2. Henn

2.1. Hensio nacrosuero Kogexca sapnserca:
- PEryIHPOBAHHE OTHOIIEHHE MexIy paboTHHKaMH YdpekIeHHs, a Takke crnocolax B3aHMONEHCTEHA ©
NpeOCTABHTEIAMH OpPraHOB [‘DG}'JIE.pCTBEHHUﬁ BIACTH, OpraHoB MECTHOI0 CaMOYNpaRlIcHHA H
TpaKIaHaMH;
- MoJMIepKaHHe KayecTBa npodeccHOHANBHOH AeITENEHOCTH Y UpeaIeHHS;
- co3fiaHue ycnoBuil 1ns nobpocopecTHOro H 3K THRHOIO HCIIONHEHHA JO/KHOCTHRIX 0bA3aHHOCTei;
= [IOBEIIICHHE JOBEPHTENEHOID OTHOINEHHA K JEATENEHOCTH Y@EM&HI{H.

3. OcnoBHBLIC NPHHIMIBI H NPABKIA cay#xe0HOr0 noBegenns paboTHHKOB

3.1. PaGoTHHKH, CO3HABad OTBETCTBEHHOCTH MEPEN rOCYIApPCTBOM, ODMIECTBOM H IPaKIaHAMH,
NpH3BaHEL:
- HCIOJHATE JO/LKHOCTHEIE 0083aHHOCTH JOOpPOCORECTHO H HA BRICOKOM Npod)ecCHOHANBEHOM YPOBHE B
nenax obecneyenns spdexTHBHOH paGoThl YapekaeHus;
- HCXOIHTE H3 TOTD, YTO IpPH3IHAHHE, cobmoeHHe W 3aIIHTa npae H cBobOa 4enopeKa M rpaxaHuHa
OMpPEIENAIOT OCHOBHOM CMBICH M COJIED/KAHHE NEATEMBHOCTH pabOTHHKOB YUpeKIeHHN;
- obecneunpath 3¢ dexkTHBHy0 pabory YupexaeHns;
- OCYIIECTBIIATh CBOK JEATENLHOCTE B IpefielaX MONHOMOYHH, NpeAoCTaRNeHHBIX pabOTHHKY
YupenieHus;
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- [pPH HCHOJNHEHHH JO/DKHOCTHBIX 00S3aHHOCTEH He OKashlBaTh NPEJNOYTEHHA KAKHM-THGO
NPO()ECCHOHAJIBHBIM HIIH COLMANBHBIM TPYNNaM W OPraHH3alMAM, OLITh HE3ABHCHMEIMH OT BIHSHHS
OTAEMbHBIX I'Pas/iaH, Ipo(hecCHOHATBHBIX HIIH COIHATBHEIX TPYIIN H OPraHH3aimii;

- HCKIIOYATE NEHCTBHA, CBA3AHHBIC C BIMSHHEM KAKHX-THOO IHYHBIX, HMYIIECTBEHHEIX ((PHHAHCOBEIX)
HHBIX HHTEPECOB, NPENATCTBYIOMKX J06POCOBECTHOMY HCIIOMHEHHIO IONKHOCTHBIX 06S3aHHOCTEIl;

- cobiogate GecrpHCTPacTHOCTB, HCKIIIOYAIONIYIO BO3MOMKHOCTh BIHAHHA HA HX npodeCCHOHANBHYIO
ACATEILHOCTD PEINCHHH MOJHTHYECKHX NapTHI, HHEIX O0IMECTBEHHEIX OObeAHHEHMIl:

- [pOABRNATE KOPPEKTHOCTE H BHHMATENBHOCTh B OOpalleHHH C ADYTHMH pabGOTHHKAMH YupekIeHH,
rpaKIaHaMH H JOIAKHOCTHEIMH JIHIIAMH,

- DPOABIATE TEPIHMOCTE M YBaXeHHWe K oObMasM M TpagHIOHAM HapomoB PoccHM, y4HTHIBATH
KyNETYPHbIE H_HHBIE OCOGEHHOCTH DasIMYHEIX OJTHHYECKHX, COUHANBHBIX TPYIN M KoHeccHii,
CTI0COOCTBOBATE MEKHAITHOHANEHOMY H MEXKKOH(ECCHOHATBHOMY COTIACHIO;

- BO3JACPIKHBATECH OT HOBEJEHHA, KOTOpoe MOrno Obl BE3BATE COMHEHHE B OOLEKTHBHOM MCIOJIHEHHH
pabOTHHKOM JIOKHOCTHRIX 00s3aHHOCTEH, @ Takike H30eraTh KOH(IMKTHBIX CHTYallHi, crocoOHBIX
HAHECTH YLIep0 HX pemyTalliy HIIH aBTOPHTETY Y YpeKIeHAS;

- HE HCTIONB30BATE IOJKHOCTHOE IIONOAEHHE 1A OKa3aHHs BIHAHHA Ha IeSTelBHOCTE FOCYIapCTBEHHBIX
OpTraHOB, OPraHoB MECTHOrO CaMOYNpPaBIEHH, JOUKHOCTHBIX JHI] H TPRK/IAH NPH PEMIEHHH BOMPOCOR
NMHYHOrO XapaKTepa;

- BO3/IEDKHBATHCA OT MyONMYHEIX BBICKA3BIBAHMA, CYHJICHHH M OLEHOK B OTHOIICHHH IEATEIbHOCTH
YupexIeHHS, ero TMPEKTOPa, eClH 3T0 HE BXOIHT B JIO/KHOCTHbIE 00S3aHHOCTH paboTHHKa;

- cODMIOAATH YCTaHOBNEHHEIE B YUpesIeHHH NpAaBHIa MyOITHUHEIX BBICTYNIIICHHH M IpenoCcTABIEHHSA
cayxebHOH HHbOpMalmy;

- YBKHTENBHO OTHOCHTBCA K JIEATENIBHOCTH MpENCTaBHTENeH CpecTB MaccoBO HHGbOpPMAUHH MO
HHpopMupoBaHHI0 oflIecTBa 0 paborTe YupemOeHHS, a Takke OKA3LBaTh CONEHCTBHE B NONy49eHHH
AOCTOBEPHOH HHGOPMALIHHE B YCTAHOBJICHHOM OPAIKE;

NOCTOAHHO CTPEMHTBLCA K ODecrieyeHHI0 Kak MokHO Gonee 3((eKTHBHOIO PacnopMKEHHS PECyPCaMH,
HaxXo[AIHMHECA B ¢pEpe €ro OTBETCTBEHHOCTH;

= NPOABIATE TIpH MCNONHEHHH JIOJDKHOCTHBIX 0OA3aHHOCTEH 4YecTHOCTh, OECHpHCTPacTHOCTE M
CHpaBEUTHBOCT, HE MNOMYCKAaTk KOPPYMIMOHHO-OMACHOTO IIOBEAEHHA (MOBEACHHA, KOTOPOE MOMKET
BOCHPHHHMATBCHA OKPYAAIOMMMH Kak obelaHne MM NpeIoKeHHe aul BIATKH, KaK COTNIacHe MPHHATD
B3ATKY HIIH Kak mpockba o made BIATKH JiMG0 KAk BO3IMOXKHOCTH COBEPIIHTE WHOE KODPYIIIHOHHOE
[paBOHApYIUECHHE).

3.2. B nemsix npoTHBOAeHCTEHA KOPPYIIHA paGOTHHKY CIETYeT YBEAOMIATE IHPEKTOpa, OpraHbl
NIpOKYPAaTYPhl HIH IPYTHE TOCYJapcTBEHHBIE OpraHel ofo Beex chydasx ofpameHds x paGoTHHKY
Yupek/ieHuA KakuX-1u00 JTHI] B IE/AX CKIOHEHHS K COBEPIIEHHIO KOPPYIIMOHHbIX npaBoHapYIIeHHH.

3.3. PaboTHMK, HajeneHHbli OpraHW3ANMOHHO-DACTIOPATHTENEHEIME [OMHOMOYHAMH [0
OTHOLIEHHIO K IpYrHM pabOTHHKAM, MOJIKEH CTpeMHMThCs GBITh A1 HMX ofpasmoM mpodeccHoHaTH3Ma,
Oesynpeunoii penyramus, cnocoGcTBOBATE (POPMHPOBAHHIO B YypexneHHHONArONPHATHOrO 1A
s(dexTHBHOH paboTEI MOPaIbHO-NICHXO0IOTHYECKOT0 KIHMATA.

PaboTHEK, HajleNeHHBIH OpPraHK3alHOHHO-PACIOPAINTEIbHEIME TTOMHOMOYMHAMH 110 OTHOIICHHIO
K IpYTHM paboTHHKAM, NpH3BaH:

- IPHHHMATE MEPEI 110 NPEAYNPEAICHHIO KOPPYIILHH, 8 TAKKEe MEphI K TOMY, YT00bI NOIYHHEHHEIE eMy
pabOTHHKH He JONYCKAIH KOPPYILMOHHO-ONACHOTO TIOBEJEHHS, CBOMM JIMYHBIM MOBEJICHHEM T0JaBaTh
NPHMED 9ECTHOCTH, OECIIPHCTPACTHOCTH H CHPABETHBOCTH;
- HE JIONYCKaTh CTy4ack NPHHY#AEHAA pabOTHHKOB K YYaCTHIO B JIESTENbHOCTH MOMHTHYECKHX NAPTHI,
00IIECTBEHHBIX OOBEHHEHHI H PETHIHO3HBIX OPraHH3AMH.

4. OcHOBHbIE IPHAIIHNLI THYECKOT0 MOBeAeHHs paboTHAKOB
4.1. PaboraukaM Vupemnenus HeoGXommmo PYKOBOJICTBOBATECS ~ KOHCTHTYIIHOHHEIMH
NOOKEHHAMH, 4YTO 4YeNOBEK, €ro mpaBa H cBoOOABI ABNAIOTCA BHICIIEH LEHHOCTEIO, H Ka#Ibli
IPRKTAHHH HMEET NPABO HA HEMPHKOCHOBEHHOCTh YaCTHOH XH3HH, MTHYHYIO H ceMelHYI0 TaliHy, 3alMTy
4ECTH, JIOCTOHHCTRA, CBOEro JoDpOro HMEeHH.



4.2. B obmenun ¢ ydacTHHKamM#u o00pa3oBaTeNBHOIO NpPOLECCa, IPAMKIAHAME H KOJUIETAMH CO
CTOpOHEI paboTHHKA YupekIeHHA HeOMyCTHMBI: :

- moGoro BHJAA BHICKA3bIBAHHMA H AEHCTBHA IMCKPHMHHALMOHHOIO XapakTepa 0 NpH3IHAKAM [0Ia,
BO3PACTa, Packl, HAHOHANBHOCTH, A3BIKA, MPAMIAHCTEA, COLMATBHONO, HMYIIECTBEHHOTO HIIH CeMEHHOT0
NOJOMEHHA, MOTHTHYECKHX HIIH PETHTHOZHEIX MpeINoYTeHHH;

- npeHeDpeXMUTENLHEII TOH, IpyDOCTh, 3aHOCYMBOCTH, HEKOPPEKTHOCTh 3aMeYaHHil, NpelbiBIeHHE
HeNpaBOMEPHEIX, He3acTy/KeHHBIX 0OBHHEHHI;

- Yrpo3el, OCKOPOMTE/BHEIE BBIDAMEHHA HWIM DPEIUIHKH, NeHCTBHA, NPENATCTBYIOUHE HOPMAJIBHOMY
OOIIEHHIO HITH NPOBOLMPYIOIIHE NPOTHBONPABHOE MTOBEACHHE,

- IPHHATHE MHIIH, KYPEHHE BO BpeMa cay:keOHBIX copemanui, 6ecen, mubo HHOro cayxebHoro obieHHA
C IpamiaHaMH.

4.3. PabotHrks YupesaeHHS MOLKHE! CIOCOOCTBOBATh YCTAHOBIEHHIO B KOJUIEKTHBE NEIIOBEIX
B3AMMOOTHOIIEHHH ¥ KOHCTPYKTHBHOTO COTPYIHHYECTBA IPYT C IPYTOM, JOKHE! OBITH BEATMBEIMH,
nobposxenarenbHEIMH, KOPPEKTHEIME, BHAMATENLHEIME B 0OIIEHHH ¢ 00MECTBEHHOCTERIO H KOJUIETAMH.

4.4, Bremnuii Bua paGoTHHKa YYpekKIeHHA NPH HCNOJHEHHH HM JOJKHOCTHBIX 00A3aHHOCTeH
B 3aBHCHMOCTH oOT ycaoBHHE pabotel H  (opMaTa MEDONDHATHA [JOMKeH cnocobCTBOBATE
YBAXKHTENEHOMY OTHOINEHHIO TPAKIAH K Y YPEKISHHIO.

5. Cobaronenne 3aK0HHOCTH

5.1. Paboraux YvupewneHua oOazan cobmopate KoncteTyumwoo Poccuiickoli @enepallv,
3aKoHogatenbeTBo Poccuiickoit Denepanun, denepanbHble KOHCTHTYIHOHHBIE 3aKOHBL, (elepaibHbIe
34KOHBI, WHBIE HOPMATHBHEIE NpaBoBhle aKkThl Poccuiickoff denepanum, NOKATbHBIE HOPMATHBHBIE
NPAaBOBLIC aKTHl YYpekKIeHHA.

5.2. PaboTHHEK YHPE}MEHHR B CBOSH JEATENLHOCTH He JOJKeH AJONYCKAaTE HAPYIIEHHA H HHEIX
HOPMATHBHBIX NpapoBeIX aKkToB Poccmiickoit denepamin, MOKANBHBIX AKTOBR YHUPEKICHHAHCXOIA H3
MOJHTHYECKOH, SKOHOMHAYECKOH 1enecoobpasHocTH MO0 M0 HHEIM MOTHBAM.

5.3. Paborhurk VYvupexnmeHna o0f3aH NDpOTHBROACHCTBOBATE NPOABISHHAM KODPPYMUHMH M
NpeANpHHHMATE MEPHI M0 e¢ NpodHIAKTHEE B MOOPAJKE, YCTAHOBIEHHOM 3aKOHOJATENBCTBOM
Poccuiickoi Qenepansn o IpoTHBOMEHCTEHH KOPPYIIIHH.

6. JakYHTENLHEIE NOI0KEHHE
6.1. Hacroamuii Koznekc yTepiaeTca TMPEKTOPOM YupeakIeHH.
6.2. UameHeHHA H 0NI0JIHEHHA B HacTOAIMHA Kosieke yTBEDKIAIOTCA IHPEKTOPOM Y UpekICHHA.
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